YTBEpkICHO MPUKA30M JUPEKTOPA
Vsmopewosa Cpenneii mkoisl Ne 15
TarbAHa — or 30.11.2016r. Ne 336 -ox

MwuxannoBHa

IHonoxxenue
0 3a11HTe MEePCOHAJIBHBIX JAHHBIX
MYHHUIHMIIAJIBHOT0 0I01KEeTHOT0 0011e00pa30BaTEeIbLHOI0 YYpe:KIeHU U
«Cpennss o0meodpasoBarejibHas mKoJaa Ne 15

1. O6wue nonoscenusn

1.1. Hacrosiee Ilonoxenue o 3amure NepcOHAIbHBIX JAaHHbIX (nanee — Ilonoskenue)
MYHUIMIIAIGHOTO  OIO/PKETHOTO  00Ie00pa3oBaTeNIbHOTO  YUPEXKICHUS «Cpenusist
obmeoOpazoBarenbHas mkona Ne 15» (mamee - OVY) pa3paboTaHo B COOTBETCTBHU C
Koncrurynumenn Poccuiickont ®enepanmu, Tpynoseim koaekcoM Poccuiickon ®enepanmu,
I'paxnanckum konexkcoM Poccuiickort denepanuu, OeaepanbHbiM 3akoHoM oT 27.07.2006 rona
Ne 149-@3 «O6 uHpopManmy, WHGOPMAMOHHBIX TEXHOJOTHSIX M O 3alIUTe WH(POPMALUK,
®enepanbibiM  3akoHOM 0T 27.07.2006 roma Ne 152-03 «O mnepcoHAIBHBIX JaHHBIX»,
®denepanbHbiM 3akoHOM 0T 29.12.2012 roma Ne 273-®03 «O6 obpazoBanuu B Poccuiickoi
QDenepan» B LENAX OINpEACIeHHs mopsaaka o0paboTku (moaydeHus, cOopa, UCIIOIH30BAHMS,
niepeiaur, XpaHeHWs] U 3allUThl) MEePCOHATBHBIX JAHHBIX PAOOTHHKOB M OOyYaloIIUXCS U
TapaHTHUH WX KOH(QUICHIMAILHOCTH, a TAKXKE YCTAHOBJICHUS OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIMI, UMEIONIMX JOCTYI K MEPCOHATBHBIM JAHHBIM YKAa3aHHBIX KAaTEropui, 3a HEBBITOJHEHHE
TpeOOBaHUN HOPM, PETYIUPYIOMIUX 00pabOTKY U 3aIUTy MEPCOHATBHBIX TaHHBIX.

1.2. Tlon mepcoHaNbHBIMM JaHHBIMH pAaOOTHHKA IIOHMMAETCs WH(OpMaNus, Kacaromascs
KOHKPETHOTO  paloTHHKa, HeoOxoaumasi omepatopy (pykoBogurenmto OY wu  (um)
YIIOJIHOMOYEHHOMY WM JIMIly) B CBSI3M C TPYIOBBIMH OTHOIICHUSMH, BOZHHKAIOUIMMU MEXKIY
paboTtHMKOM U padotoaareneM (pykoBoautenem OY).

1.3. [lox mepcoHaNFHBIMU JAAHHBIMU OOYYAIOIIETrocs TMOHUMAETCsl MHQOPMAIHs, Kacaromiascs
KOHKPETHOTO  ydaiierocs, HeoOxoaumas onepatopy (pykoBomutento OV u  (wm)
YIIOJTHOMOYEHHOMY UM JIMITY) B CBSI3M C OTHOIICHUSIMHU, BOSHUKAIOIIUMHU MEXKIY POJAUTEIISIMU
(3aKOHHBIMHU TIpe/ICTaBUTENSIMH) oOyuarorierocst u OY.

1.4. OOpaboTka MEepPCOHATBLHBIX JAHHBIX — JIFOOBIE JNEHCTBUS (OTepaluu) UM COBOKYITHOCTH
JeicTBUS (omepalruii), COBEpIIaeMbIX C HCIOIb30BAaHHEM CPEJICTB aBTOMATHU3AIMK WM Oe3
WCIIOJIb30BAHUS TAaKUX CPEJCTB C TMEPCOHATBHBIMH JaHHBIMU, BKJIIOYasi COOp, 3aIlHCh,
CHUCTeMAaTH3allNI0, HAKOIUIGHWe, XpaHeHHe, YyTouyHeHHe (OOHOBJIEHHE, W3MEHEHHE),
HCIIOJIb30BaHUE, PAaCIpOCTPaHEHHE (B TOM YMCIe Tepeaady), 00e3I1nunBaHue, 0JJOKupOBaHue,
YHUUTOKEHUE TIEPCOHATBHBIX JaHHBIX.

1.5. KonpuaeHnaapHOCTh TEPCOHANBHBIX JAaHHBIX - 00s3aTeNbHOE IS COOJIOCHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJIYYMBIIETO JOCTYN K TMEPCOHAIBHBIM JIaHHBIM
CyOBEKTOB MEpPCOHANBHBIX JaHHBIX, TpeOOBaHME HE JOIMYCKaTh UX pacHpoCTpaHeHUs Oe3
cornacus cyObeKTa NepCOHAIBHBIX JaHHBIX MU HHOTO 3aKOHHOTO OCHOBAHMSI.

1.6. PacripocTpaHeHHe TIEPCOHANBHBIX JIAHHBIX - JCHCTBHS, HAIpaBIICHHBIC Ha Iepeaady
MEPCOHANBHBIX JAaHHBIX OMPEIEICHHOMY KpYTy JUIl (Iepeiada MepcoHanbHBIX JTaHHBIX) WU
Ha 03HAKOMJICHHE C NEPCOHAIBHBIMHM JAHHBIMH HEOTPAHMUYEHHOTO Kpyra JIMIl, B TOM 4YHCIIE
0o0HapoI0BaHKE MEPCOHATBHBIX JAaHHBIX B CPEJCTBAX MACCOBOM MH(OPMAIINH, pa3MeElIeHHE B
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CEeTSAX WM TMPEJOCTaBlIeHHE JoCTynma K
MEePCOHAIBHBIM JIaHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.

1.7. icnonb30BaHuEe TMEPCOHATBHBIX JAHHBIX — JCHCTBUS C MEPCOHAIBHBIMUA JaHHBIMH,
coBepIllaeMble JODKHOCTHBIM JUIOM OV B IENAX NPUHATUS PEIICHUA WIH COBEPIICHUS
UHBIX JEHCTBUM, MOPOXKAAIOMUX IOPUAUYECKUE TMOCIEACTBHSI B OTHOUIEHHH CYObEKTa
MEPCOHANBHBIX JAHHBIX JIMOO MHBIM O0pa30M 3aTparuBalOUIMX HMX MpaBa U CBOOOABI WU
mpaBa v CBOOOBI APYTUX JIUII.



1.8. biokupoBaHHe TEpPCOHANBHBIX JAaHHBIX - BpPEMEHHOE IpeKkpamieHue cOopa
CUCTEMAaTH3allMK, HAKOIUJICHUS, WCIIOJIb30BAHUSA, PACHPOCTPAHEHUS! MEPCOHATIBHBIX JAaHHBIX
CyOBEKTOB MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE UX MEepeladH.

1.9. YHuuTOXKEeHNE NEepCOHATBHBIX JaHHBIX - ACWCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTH COJIEP)KAHHUE TMEPCOHANbHBIX JIaHHBIX B MH(OPMAIIMOHHOW cHcTeMe
NEPCOHAIBHBIX JaHHBIX CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX WJIH B PE3ylbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepUaIbHbIC HOCUTENN MEPCOHATBHBIX JAHHBIX CYOBEKTOB MEPCOHATBHBIX
JAHHBIX.

1.10. OGe3nuunBaHue TMEPCOHATBHBIX JAHHBIX - JICHCTBHS, B pE3ylbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 MCIOJIb30BaHUs JOMOJHUTEIbHON MH(GOPMALUU ONpEeAeTUuTh
MPUHA]JICKHOCTD IEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATIbHBIX TaHHBIX.
1.11. OOmenoCcTyMHBIE TEPCOHANBHBIE JaHHBIE - [EPCOHANbHBIC JaHHBIC, JOCTYII
HEOTPAaHMUYEHHOTO KPYTa JIUI K KOTOPBIM MPEAOCTABIICH C COTJIacusi CyOBbeKTa MepCOHATBHBIX
JAHHBIX MJIM Ha KOTOPHIE B COOTBETCTBHHU C (eiepaTbHBIMU 3aKOHAMH HE PAaCIpOCTPaHIETCS
TpeGoBaHuE COOMIOACHNS KOH(PUICHIINATHHOCTH.

1.12. Madopmanmonnas cucrema OV - uHdopMaImoHHas CUCTeMa, IPEICTaBIIIONIas co00M
COBOKYITHOCTh IE€PCOHAIBbHBIX JAaHHBIX, COJEpXalmuxcsi B 0a3e MJaHHBIX, a TaKkKe
WH(GOPMALIMOHHBIX TEXHOJOTHMM W TEXHUYECKHX CpPEICTB, IMO3BOJISIIOIIMX OCYIIECTBISTh
00paboTKy TaKkuUX MEPCOHATbHBIX JAHHBIX C HUCIIOJIb30BAHUEM CPEICTB aBTOMATH3AI[UH WJIH
0€e3 UCIOIb30BaHUS TAKUX CPEJICTB.

1.13. Hacrosee [lonoxeHnne yTBEp»k/I€HO C Y4ETOM MHEHHs BHIOOPHOTO OpraHa NepBHYHOM
npodcoro3noit opranmnzanuu [komsr (mporokon ot 29.11.2016r. ).

1.14. Hacrosiee [lomoskeHrne BCTyIaeT B CHITYy CO JIHS YTBEPXKICHUS U JCHCTBYET OECCPOYHO,
JI0 3aMeHbI ero HOBbIM [lonokeHnem.

1.15. Ob6pabarpiBaeMble ~ TEPCOHAIBHBIE  JaHHBIC  TOUISKAT  YHUYTOXKEHUIO  JIHOO
00€3/IMYMBaHHIO TI0 JOCTIKCHUH 1ienell 0OpaboTKM WM B CIIydae yTpaTbl HEOOXOJUMOCTU B
JOCTHKSHUH ITHX LIeJIeH.

2. Ilepconanvhule Oannvie paboOmMHUKOE U 00yUAIOUUXCA

2.1. K mepcoHabHBIM JaHHBIM padoTHHKa OY, MomydaeMbIM paboTOaTEeNIeM H ITOJJICIKAIIM
XpaHEHUIO y paboToAaTelNs B OPSIKE, MPEIYCMOTPEHHOM JEHCTBYIOIINM 3aKOHOAATETLCTBOM U
HacToaMM [lonoxeHnem, OTHOCATCS CIEeIYIOLE CBEAECHUs, COJep KAIMEcs] B JIMYHBIX JeIax
PpabOTHUKOB:

- TACTIOPTHBIE IaHHbIE PA0OOTHHKA;

- IHH;

- KOMHMSI CTPAaXxOBOr0 CBUAETENBCTBA TOCYIAPCTBEHHOIO IEHCHOHHOTO CTPaXOBAHUS;

- KOTHsI IOKyMEHTa BOMHCKOTO y4eTa (i1 BOCHHOOOS3aHHBIX M JIUII, MOJUIeKAINX MPU3bIBY Ha
BOCHHYIO CITYXO0Y);

- ToJIic 0053aTENFHOTO METUITUHCKOTO CTPAaXOBaHUS;

- KOIus IOKyMeHTa 00 00pa3oBaHUM, KBATU(PUKALIUU WIM HATMYUM CHEUUAbHBIX 3HAHUN (TIpU
MOCTYIUICHUH Ha paboTy, TPeOYIOIIYIO CeNMAIbHBIX 3HAHUN WU CIIMATbHOMN MOJITOTOBKH);

- aHKETHBIC JaHHbBIE, 3aMIOJTHEHHBIE pAaOOTHUKOM TpY TOCTYIUICHUH Ha PabOTy WU B MPOIEcce
paboTel (B TOM uucie - aBroOworpadus, CBEACHHS O CEMEHHOM IIOJIOKEHUH pabOTHHKA,
nepemMeHe (haMuum, HaTMYUK JETEH U WK IMBEHIICB);

- IOKyMEHTHI O BO3pacTe MAJIOJIETHUX JIETel U MeCTe UX 00y4eHUS;

- MEIWIIMHCKOE 3aKJII0YeHHEe 00 OTCYTCTBHM IMPOTHUBOMOKA3aHWUM ISl 3aHATUN KOHKPETHBIM
BUJIOM JICSITEITBHOCTH (B TOM YHCJIC CBEACHHS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UWHBIC JIOKYMEHTBHI, KOTOpbIE C Yy4YeToM cCrernupuKkd paboThl M B COOTBETCTBUU C
3aKOHOAATeNnbCTBOM Poccwuiickoit denepanun JOIKHBI OBITh TPENBSIBICHBI PAOOTHHKOM MpU
3aKIIFOYEHUH TPYAOBOTO JOTOBOpA WIIM B TIEPUOJ] €r0 JACUCTBHS (BKJIIOYAS CIPABKY O HAJTHMUHH
(oTcyTCcTBUM) CymuMOCTH M (M) ¢akTa YroJIOBHOTO MPECTeNOBaHMs JMOO O TpeKparieHun
YTOJIOBHOTO TIPECIICIOBAHMS);

- TPYZI0BOM JOTOBOD;

- 3aKJTI0YEHHE 110 JAHHBIM TICUXOJIOTHYECKOT0 HCCIIEI0BAHuUS (€CIIH TaKOe UMEETCs);

- KONHWH TPHKA30B O MpHEME, IMEPEeBOJaX, YBOJBLHEHUH, TOBBIIICHUH 3apab0THOW ILIATHI,
MPEMHUPOBAHUH, TIOOIIPEHUAX U B3bICKAHUSX;

- IMYHas KapTouka no gopme T-2;

- 3asBJICHUS, OOBSICHUTEIILHBIC U CITYKEOHBIC 3aITUCKH paOOTHHKA,



- IOKYMEHTBHI O TIPOXO’KACHHH paOOTHUKOM aTTECTAIMH, OBBIIICHHS KBATM(UKALINY;

- JIOKyMEHTBI, TOATBEP)KIAIOIIME IpaBO HAa  JONOJHUTEIbHbIE TapaHTUM U
KOMIIEHCAllUH 1o OIIpeCIEHHBIM OCHOBAHUSIM, IPEIyCMOTPEHHBIM
3aKOHOJATEIbCTBOM (JOHOPCTBE, HAXOXKAECHUU B 30HE BO3JCHCTBUS pajuallid B CBS3U C
aBapueit Ha YepHoObuibckoit ADC u T.11.);

- UHbIE JOKYMEHTBI, COJIEpIKallle CBEJCHUsS O pa0OTHHUKE, HAXOXK/IEHUE KOTOPBIX B IMYHOM JIEjIe
paboTHUKA HEOOXOOMMO AJIsl JOKYMEHTAIBHOIO O(GOPMIICHHS TPYJOBBIX IPABOOTHOLIEHUH C
PabOTHHUKOM (BKJIFOYAsi [IPUTOBOPHI CyJia O 3alIPETE 3aHUMATHCS [1€1arOrMUYECKON AEATEIbHOCTHIO
WY 3aHUMAaTh PYKOBOJSIINE JOJDKHOCTH).

2.2. K nepcoHabHbIM JaHHBIM oOy4atomuxcsi OV, nmonydaembix OV 1 noaiexanmx XpaHeHuIo
B OV B mnopsaake, NpeayCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM M HACTOSILUM
[TonoxeHneM, OTHOCATCS CIIEIYIOLIME CBEAEHMS, ColepKaliuecs B MH(OPMAILIMOHHON CHUCTEME
oVy:

- JIOKYMEHTBI, yJOCTOBEPSIOLIME JIMUHOCTh OOYYaroIerocs: (CBUAETENbCTBO O POXKICHUU WU
Macropr);

- IOKyMEHTHI O MECTE IPOKUBAHUS;

- IOKYMEHTBI O COCTaBE CEMbH;

- TACTIOPTHBIE TAHHBIE POUTENEH (3aKOHHBIX NPE/ICTABUTENICH) 00yJarOIIerocs;

- KOIIUS CTPaXxOBOI'0 CBUETENILCTBA I'OCYIAPCTBEHHOIO IIEHCMOHHOIO CTPaXOBaHUS,;

- JIOKYMEHTBI, MOJITBEP>KAAIOIUE IpaBa Ha JIONOJIHUTENbHbIE I'apaHTUM U KOMIICHCALUU IO
OIPEIETICHHBIM OCHOBAaHUSIM, IPEIyCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTEIM-UHBAIMIBL,
HEIIOJIHAs CeMbsl, PeOEHOK-CUPOTa U T.I1.);

- IOKyMEHT O MOJIy4eHUH 00pa30BaHus, HEOOXOJUMOTI0 JUIsl TOCTYIJICHUS B
COOTBETCTBYIOIIMH KJIacC (JIMYHOE JIEJI0, CIIPaBKa C MPEABLIYIEro MecTa y4eObl UT.11.);

- IOJIUC 0043aTeNbHOI0 MEUIIMHCKOTO CTPAXOBaHUS;

- TOKYMEHTBI, COJIepKalle CBEICHUS, HEOOXOUMBbIE JJIsl IPEOCTABIECHUS yUallleMycst
rapaHTUi U KOMIIEHCALUH, YCTAaHOBJICHHBIX JEHCTBYIOIUM 3aKOHOIATEILCTBOM (JOKYMEHTBI
O COCTaBe CEMbHM, COCTOSHUHU 3/0pOBbSl (CBEAEHUS 00 HWHBAJIUAHOCTH, XPOHHUYECKUX
3a00JeBaHUsIX),,

- MHBIE JIOKYMEHTBI, COJIepKalllie IEPCOHANIbHBIE JaHHbIE (B TOM YMCIIE CBEJICHUS, HEOOXOMMBbIE
JUTSL TIPEIOCTABIICHUS 00YUaroIeMycst (ero poaUTeNsiM (3aKOHHBIM MPEICTABUTENSIM) FapaHTHH 1
KOMITEHCAIUH, YCTAHOBJICHHBIX JIEHCTBYIOLIMM 3aKOHOJIATEIbCTBOM).

3. OcnogHbule ycnosus npogedenusn 00padomKu nePCOHAILHBIX OAHHBIX

3.1. O6paboTKa MepCOHANBLHBIX TAaHHBIX PA0OOTHHKA.

3.1.1. O6paboTka (monydeHue, cOOp, UCMOIb30BaHKE, TIepeada, XpaHEeHHE U 3aIUTa)
MEPCOHATBHBIX JaHHBIX PAaOOTHUKA MOKET OCYIIECTBISATHCS HCKITFOUUTETHHO B TEIISX:

- obecrieyeHus COOI0IEHHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,

- coJieiicTBHs paOOTHUKAM B TPYIOYCTPOUCTBE, MOTYYCHUH 00pa30BaHUsI M MPOJABUKEHUU T10
ciyxoe,

- o0ecrniedyeHus JHUYHOW O€30MacHOCTH PAaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa
BBITIOJTHSAEMON paboTHI;

- obecrieueHusI COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Bce nepcoHanbHbIe JaHHBIE pA0OTHUKA MOKHO TIOy4aTh TOJIBKO Y HETO CaMoTo,

3a UCKJIFOUEHHUEM CITydaeB, MPeyCMOTPEHHBIX (heaepabHbIM 3aKOHOM. Ecii nepcoHanbHbIe
JaHHBIE PAOOTHHKA BO3MOXHO MOJIYUYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAaOOTHUK JOJIKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO ObITh MOJIYYeHO MUChMEHHOE COTIache.
PaGotHuk nomkeH OBITH MPOMH(POPMUPOBAH O METSAX, MPEANOIATaeMbIX HCTOYHHKAX U
croco0ax TONyYeHUS TEPCOHAJBHBIX JAaHHBIX, a TakKe O XapakKTepe IOJUIeKAIIX
MOJTYYEHUIO MEePCOHANBHBIX JIAHHBIX M MOCIEICTBUSAX OTKa3a JaTh MHUCHbMEHHOE COTJIacue Ha
UX TIOJTy9YCHHE.

3.1.3. B cootBercTBUH co cT. 24 Koncturyuuu PO oneparop (pykoBoaurens OO u (1in)
VIIOJHOMOYEHHOE WM JIMIIO) BIpPaBe OCYIIECTBIATH cOOp, Tmepeaady, YHHUYTOXKEHUE,
XpaHEHue, UCMHOJIb30BaHUE HMHPOpPMAIMM O TMOJUTUYECKUX, PEJIUTHO3HBIX, JIPYTUX
yOeXIEeHUSIX M YaCTHOM >KM3HM, a TakkKe MHPOpPMALUHU, HapylIamolled TailHy NepenuckH,



Tesie()OHHBIX MEPErOBOPOB, MOUYTOBBIX, TeJerpadHBIX U MHBIX COOOIIEHUI pabOTHHKA TOIBKO
C €ro NMCbMEHHOTO COIJIACHS MJIM Ha OCHOBAHUU Cy1€0HOT0 peIlIeHus.

3.2. O6paboTKa MepCcOHAIBHBIX JAHHBIX YYaIleroCs.

3.2.1. O6paboTtka (moydeHue, coop, UCIOIB30BaHKE, ITepeava, XpaHCHUE U 3aIUTa)
NEPCOHAIBHBIX JaHHBIX YYAIETOCsl MOYKET OCYIECTBIATHCS UCKIFOUUTENBHO B LEIIAX:

- o0ecrieueHust COOIIOIEHUS 3aKOHOB M MHBIX HOPMAaTHUBHBIX IPABOBBIX aKTOB,

- COZIEUCTBHUSA yJalIUMCsl B IOJIY4EHUH 00pa30BaHus, TPY10yCTPONCTBE,

- o0ecrieueHust UX JTMYHON OE€30IaCHOCTH,

- KOHTPOJISl 00Y4€HUsI M BOCIIUTAHUS,

- o0ecrieueHHst COXPaHHOCTH UMYILECTBA B MUHMMaJIbHO HEOOXOJUMOM JUIS 3THX

neneit ooreme.

3.2.2. Bce nepcoHalIbHbIE JaHHBIE HECOBEPLIEHHOJIETHETO YUYaIllerocs 10 NOJyYeHHs UM
OCHOBHOT'O 00111ero 00pa30BaHMUs MOKHO MOJYYaTh TOJIBKO y €ro poauTeneil (3aKOHHBIX
npezcraButeneil). Ecinu nepcoHanbHble 1aHHBIE YYaILIErocs BO3MOYKHO OJIYYUTh TOJIBKO Y
TPETbEW CTOPOHBI, TO POAUTEIH (3aKOHHBIE PEACTABUTENN) YUAIIETOCS TOJIKHBI OBITH
YBEJIOMJICHBI 00 3TOM 3apaHee U OT HUX JOJKHO ObITh MOJIy4E€HO TMCbMEHHOE COTJIacHe.
Ponurenu (3akoHHBIE MPEICTABUTENN) YYAIIErOCs JTOJDKHBI OBITh MPOUH(POPMUPOBAH O
LeJsAX, MPenoiaraéMblX HMCTOYHHUKAX M CHOco0ax MOJY4YEHUs IEepCOHANbHBIX JaHHBIX, a
TAaK)K€ O XapakTepe MMOAJISKAIUX IOJyUEHUIO MEPCOHAIbHBIX HaHHBIX U IOCIEACTBUAX
OTKa3a JjaTh MUCbMEHHOE COIJIaCHE Ha UX MOIy4EHHE.

3.2.3. Bce nepcoHanbHbIe JaHHBIE HECOBEPIICHHOJIETHETO YUAIIETOCs TOCIIE TIOTYICHHUS

UM OCHOBHOT'0 00111eT0 00pa30BaHus UM COBEPIIEHHOJIETHErO YUYalerocs MOKHO MOJIy4aTh
TOJIKO y Hero camoro. Eciii nepcoHasbHble JTaHHbIE TAKOT'O 00YUaIOLIErocsi BO3MOKHO
HOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO OH JOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT
HETO JOJDKHO OBITH MOYYE€HO MUCHhbMEHHOE coryiacue. Takol yJamuiicss 1omkeH ObITh
IpOMH(OPMUPOBAH O LIEJAX, IPEANOIAraeéMblX HCTOUHUKAX U CIIOCOOaX MOJTyYeHHsI
NEPCOHAIbHBIX JAHHBIX, a TAKXKE€ O XapaKTepe MOJIekKAIIUX IOJYyYEHHUIO IMEPCOHAIbHBIX
JAHHBIX U MOCIEACTBUAX 0TKa3a JaTh MMCbMEHHOE COTJIacHe Ha MX MOJIy4YeHHUE.

3.2.4. B cootBerctBuH co cT. 24 Koncrurymnuu P® onepatop (pyxoBogutens OV u (un)
YIIOJIHOMOYEHHOE MM JIMLIO) BIpaBe OCYIIECTBIATH cOOp, Mepenady, YHUYTOKEHHE,
XpaHeHHe, WCIIOJIb30BaHHEe WHPOPMAMA O TOJUTHYECKHX, PEIUTHO3HBIX, JIPYTUX
yOeXJIeHUsIX M YacCTHOM >KM3HM, a Takke MH(POpPMallMu, Hapyllaroledl TailHy Hepemucki,
TeNeQOHHBIX NIEPErOBOPOB, IOYTOBBIX, T€JIETPAPHBIX U UHBIX COOOIIEHNUH yYallerocsi TOJIbKO
C €ro NHCbMEHHOro corjacus (corjiacusi pojuTeneil (3aKOHHBIX HpeIcTaBUTENEH )
HECOBEPIICHHOJETHErO YYallerocss 0 TOJIYYeHHSI UM OCHOBHOTO OOIIero oOpa3oBaHUs),
dopma xotoporo ompenensercs 4.4 c1.9 denepanbHoro 3akoHa «O 3alUTe NEPCOHATBHBIX
JAHHBIX» WM Ha OCHOBAHUU CYZ€OHOTO pELIeHUS.

4. @opmuposanue u eedenue 0e, KACAOUUXCA NEPCOHATIbHBIX OAHHBIX

4.1. IlepconanpHble JaHHBIE PAOOTHHUKA PA3MENIAIOTCS B JIMYHOW KapTOUKe pabOTHHKA
dopmel T-2, koTOpas 3anOJHSAETCS MOCe U3/IaHus IPUKa3a o ero mpueMe Ha padbory. JInunble
KapTOUKU PaOOTHUKOB XPAHATCA B CIEIHAIBHO 000PYIOBaHHBIX HECTOPAEMBIX IKadax B
an(aBUTHOM MOPSAIKE.

4.2. IlepcoHanpHble JaHHBIE YUaIIErocs pa3MELIalOTCs B €70 JUYHOM JIEIE, KOTOPoe
3aIoJIHSIeTCA MOCIe U3JaHus PUKa3a O 3a4MCICHUH B IIKONY. JInuHbIe Aena yJaimuxcs
(dbopMUPYIOTCS B MANKaX KIACCOB, KOTOPHIE XPaHATCS B MKadax.

4.3. IlpaBo nocTyna K JMYHBIM JaHHBIM PaOOTHUKOB M yYalIUXCsS UMEIOT TOJIBKO ONepaTop
(pyxoBogutens OV u (UIH) YIIOTHOMOYEHHOE MM JIUIIO0) U JIUIA, YIOTHOMOYCHHBIE
JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5. Xpanenue u ucnonvzoeanue nepconanibHbIX OAGHHBIX

5.1. TlepconanpHbie maHHBIE PAOOTHUKOB M YyYalIUXCS XpaHATCA Ha OyMaXHBIX W
AJIEKTPOHHBIX HOCHUTENSAX Yy omneparopa(pykooautens OY u (WiaM) yHOJIHOMOUYEHHOTO UM
Tuna).

5.2. Ilpu paboTe ¢ mepcOHANBHBIMU JAHHBIMHU B IIEJISIX oOecrieueHust H(POPMALMOHHOM



0e30MMacHOCTH HEOOXO0AUMO, YTOOBI:

- pabouasi cTaHIMsI, MPeHA3HAYCHHAS 11 00paOOTKH KOH(MUIECHITNATBHBIX JaHHBIX,

IpoIia CepTUPUKALMIO U UMEIa COOTBETCTBYIONIYIO TOKYMEHTAIIMIO, XPaHSIIIYIOCS

y OTBETCTBEHHOTO JIUIIA;

- omepaTop, OCYIIECTBIIIONMI paboTy C MEPCOHANBHBIMU JAaHHBIMH, HE OCTABIISUI B CBOE
OTCYTCTBHE KOMITbIOTEp HE3a0JIOKUPOBAHHBIM;

- OTIepaTop UMeJl CBOM MEePCOHAIBHBINA HACHTU(PHUKATOP U MapOib, HE OCTABIISII €r0 Ha
paboueM MecTe U He IiepeiaBai IpyruM JIUam;

- KOMIBIOTEp ¢ 0a30i JaHHBIX He ObLI MOJAKIIOYEH K JIOKAJbHOW ceTu U cet MHTepHer, 3a
UCKJTIOYEHHEM JIMHUI COeIMHEHHUS C CepBEPOM 0a3bl TaHHBIX.

5.3 JInuHble KapTOYKU YBOJIEHHBIX paOOTHUKOB XpaHsaTcs B apxuse OV B andaBuTHOM
nopsiike B TeueHue 75 set (cT. 656 «llepedHsi TUMOBBIX yNPaBICHYECKUX apXHBHBIX
JOKYMEHTOB, 00pa3yoLMXcs B ICATEIIEHOCTH T'OCY1apCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIpaBJICHUSI W OpraHU3alui, C yKa3aHHEM CPOKOB XpaHEHUS», YTBEPKICHHOTO
ITpuxazom MunucrepcrBa KyiabTypsl PO ot 25 aBrycra 2010 roma Ne 558).

5.4. locTym K MepCOHATbHBIM JaHHBIM PAOOTHUKOB 0€3 MOMyYeHUS CIEeHaTbHOTO
pa3peuieHns UMEIOT:

- pykoBoaureinb OY;

- [JIaBHBIN OyXranrep;

- CIICIUAINCT 0 KajipaM (OTBETCTBEHHBIH 32 BEACHHE KaIPOBOTO JEIIONPON3BOCTBA).

5.5. JlocTym K epCOHATBHBIM JJAHHBIM YYalIerocs 0€3 MOydeH sl CIEIHaIbHOTO
pa3pemieHus: UMEIOT:

- pykoBoauteins OY;

- 3amectuTenu pykopoaurens OV,

- COLIMAJIBHBIN II€1aror;

- TICUXOJIOT;

- MEIUIIMHCKUN PabOTHUK;

- CeKpeTaphb yueOHOU YacTu;

- KITACCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHATBHBIM JJAHHBIM YYAIIUXCSI CBOETO

KJjacca);

JIMII0, YIIOJIHOMOYEHHOEe pykoBoautenem OV,

5.6. Omneparop (pykoBoautens OV u (MIK) yIIOJIHOMOYEHHOE UM JIMIO) NpH 00padoTke
NEPCOHANBHBIX  JAaHHBIX  JIOJDKEH  PYKOBOJCTBOBAaThCS  HacToAmmM  [lomoskeHuem,
JIOJPKHOCTHOW MHCTPYKLMEH OTBETCTBEHHOTO 3a 0€30MAacCHOCTh MEPCOHAJBbHBIX JAHHBIX U
00s13aH UCTIOIB30BaTh NIEPCOHANBHBIC JaHHbIE PAOOTHUKOB M YYaIlUXCS JIMIIb B IEISAX, IS
KOTOPBIX OHU ObUIN TPEAOCTABIICHBI.

6. Ilepeoaua nepconanbHbiX OAHHBIX

6.1. IlepconanpHble naHHbIe pAOOTHUKA (YUaIErocs) HE MOTYT OBITh COOOIIIEHBI TPEThEH
CTOpOHE 0€3 MMCbMEHHOT0 corjiacus paboTHHUKA, ydartierocs (poauTeneil (3aKOHHBIX
IpeJICTaBUTeNIel ) HECOBEPILIEHHOJIETHETO yYallerocs A0 MOJy4eHUs: UM OCHOBHOT'O 00IIEro
o0pa3oBaHus), 32 MCKJIIOUYEHHEM CIIy4yaeB, KOIJla 3TO HEOOXOIMMO sl IMperyNnpekiIeHus
YIPO3bI JKU3HU U 37I0POBBI0 pabOTHUKA (y4alerocs), a TakKe B CIy4asiX, YCTAHOBIICHHBIX
(benepaabHBIM 3aKOHOM.

6.2. [lepenaya nepcoHaIbHBIX JaHHBIX Pa0OTHMKA (YyUYaIIerocs) ero MpeCTaBUTENIM

MOYET OBITh OCYIIECTBICHA B YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM MOPSI/IKE
TOJIBKO B TOM 00beMe, KOTOpPHIH HEOOXOJWM JUIsl  BBINOJIHEHUS  YKa3aHHBIMHU
NPEJCTaBUTENSAMU UX (QYHKIUH.

7. Ilpasa cyoveKkmoe nepconanvbHblX OAGHHBIX NO 00ecneuenuio 3aujumsl uX NePCoOHAIbHbIX
OaHHBIX

7.1. PabOTHHUKM M ydalnuecs, pPOAUTENU (3aKOHHBIC MPEICTABUTENIN) HECOBEPIICHHOIETHUX
YYaIUXCs JI0 MOJYYSHUSI UMM OCHOBHOTO OOIIEro 0O0pa30BaHMs) UMEIOT MPABO HA TOJIHYIO
uH(GOPMAIIMI0O O CBOMX TEPCOHANBHBIX JAaHHBIX (MEPCOHANBHBIX JAHHBIX CBOMX
HECOBEPIICHHOJETHUX JIETEH 10 MOJy4YeHHUS WMHU OCHOBHOTO OOIIET0 OOpa3oBaHUs) M UX



o0paboTke, CBOOOAHBIM OecCIUIaTHBIA JOCTY K CBOMM II€PCOHAIBHBIM  JIaHHBIM
(TepcoHaIbHBIM JIaHHBIM CBOMX HECOBEPILIEHHOJETHUX JETel 0 MOJy4yeHUs] UMU OCHOBHOTO
obmiero oOpaszoBanwmsi). PaGoTHUKM M ydamuecs (poauTend (3aKOHHBIE TMPEICTABUTEIN)
HECOBEPIICHHOJETHUX YYaIllUXCS 10 TMOJYyYeHUS WMH OCHOBHOTO OOIIero oOpa3oBaHMS)
MOTYT MOTpeOOBaTh WCKIIOYNTH WJIM WCHPABUTh HEBEPHBIC WIJIM HEIOJHbIE MEPCOHAIBHBIC
JaHHbIE, a TAK)Ke JaHHbIE, 00pabOTaHHBIE C HAPYILIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIA.

7.2. IlepcoHanbHbI€ JaHHBIE OLIEHOYHOT'O XapakTepa paOOTHUK U ydaluiics (poauTenn
(3aKOHHBIE IPEICTABUTEIIN) HECOBEPILIEHHOJIETHETO yYalllerocs /10 MOJIy4eHUs UM OCHOBHOTO
obmero 00pa3oBaHUsl) HMMEET TMPaBO JIOMOJHUTH 3asBJICHUEM, BBIPAKAIOIIMM  €r0
COOCTBEHHYIO TOUKY 3pEHHUSI.

8. Obazannocmu cyoveKma nepcoHAIbHbIX OAHHBIX HO 00eCHeYeHUI0 00CHIO08EPHOCIU €20
NePCOHATbHBIX OAHHBIX

8.1. B nensix obecrnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX PAOOTHUKH 00SI3aHbI:

8.1.1. IIpm npueme Ha pabotry B OV mpeacraBisTh YIMOJTHOMOYEHHBIM paboTHukam OY
JIOCTOBEpHBIE CBENIEHUSI O cebe B MOpsAKe M 00beMe, MPEIyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanyn.

8.1.2. B cnyyae u3MeHeHus ePCOHAIbHBIX JaHHBIX PA0OOTHHKA: (haMUIIHSI, UMsI, OTYECTBO, aJIpec
MecTa >KUTENIbCTBA, MACHOPTHBIE JAaHHBIE, CBEACHUS 00 O0Opa30BaHUM, COCTOSHUU 3/I0POBBS
(BcenCTBUE BBISIBIICHHS B COOTBETCTBUU C MEIUIIMHCKUM 3aKJIFOYCHUEM MTPOTUBOMOKA3aHUN IS
BBINIOJTHEHUSI pa0OTHUKOM €r0 JOJDKHOCTHBIX, TPYJIOBBIX OOSI3aHHOCTEH M T.II.), COOOIIaTh 00
9TOM B T€UCHHUE 5 Pa0OUMX JTHEH C JaThl HX H3MECHCHUH.

8.1.3. B ciyuae mpoXOoKIEHUS KYpCOB, MOMYYEHHs] Harpaj, OJaroJapHOCTEH, MPOXOKIACHUS
arrecTaM u T.J., cooOw@ars o0 3TOM B TeYeHHE S5 pabouux [HEW C JaTbl IMOJy4EHHUs
MOJTBEPKAAIOLIETO IOKYMEHTA.

9. O6a3annocmu cydoveKma nepcoHanbHbLIX OAHHBIX RO 0DecnedeHUuI0 00CM08EPHOCTU €20
NePCOHAIbHBIX OAHHBIX

9.1. lnst obecniedeHus TOCTOBEPHOCTH MEPCOHABHBIX TAHHBIX PAOOTHUKH M yJaIIueCst
(poauTenu (3aKOHHBIE MPEJICTABUTENIN) HECOBEPIIEHHOJNETHUX YUAIIUXCSl 10 MOTYyYSHUS UMH
OCHOBHOT0 00111€T0 00pa30BaHusl) 00s13aHbl IPEIOCTABIATH oniepaTopy (pykoBoautento OV u
(MM) YIIOTHOMOUYEHHOMY UM JIMILY) CBECHHS O ceOe (CBOUX HECOBEPIIEHHOJIETHUX JETSX J10
MOJIYYSHHUSI UMHU OCHOBHOTO OOIIIETO 00pa30BaHMUs ).

9.2. B ciiyuae U3MEHEHHs CBEJICHU, COCTABIISIONIMX TEPCOHANIbHBIE TaHHbIE,

HEOOXOIUMBIE [UIsl 3aKIIOYEHHUS TPYAOBOTO JOroBopa padOTHHUK o0s3aH B TeueHue 10
pabouux pHedl cooOmmTh 00 »3ToM omepatopy (pykoBogurento OY wu  (wim)
YIIOJTHOMOYEHHOMY MM JIHILY).

9.3. B ciiyuae u3MeHEHUs CBEJICHUH, COCTABIISAIONIMX ITEPCOHANIbHBIE TaHHbIE
COBEPIIICHHOJIETHETO y4Yallerocs, OH 00si3aH B TEYEHHE Mecsdma cooOmuTs 00 HToM
oneparopy (pykoogurenao OV u (Win) ynoJTHOMOYSCHHOMY UM JIHILY).

9.4. B ciryuae U3MEHEHUS CBEJICHHUI, COCTABIISIONINX TIEPCOHAbHBIC TaHHBIC

00yyYaroImerocsi, poJUTeIH (3aKOHHbBIE MPEJICTABUTENIN) HECOBEPIIIEHHOJIETHETO yJaIerocs 10
MOJTY4eHHUSI UM OCHOBHOTO OOIIIeT0 00pa3oBaHms) 00sS3aHbI B TEUEHUE MECsIIa COOOITUT 00
3TOM ornepaTtopy (pykoBoauTento OV u (Uin) ynoJTHOMOYEHHOMY UM JIUILY).

9.5. lIpenocrapiieHne pabOTHHUKY (ydarieMycs) TapaHTHH ¥ KOMITCHCAITUH,
IPEIYCMOTPEHHBIX JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM, OCYILIECTBIIIETCS C MOMEHTA
NIPEIOCTABIICHHUS COOTBETCTBYIOIINX CBEJICHHIA, €CII HHOE HE MPEITYCMOTPEHO JICHCTBYIOIIIM
3aKOHOJIaTENTLCTBOM.

10. OTBeTCTBEHHOCTD 32 HAPYIIEHHE HACTOSIIEI0 MOJI0KEHUSsI

10.1. 3a HapymreHue nopsiaka oopadboTku (cOopa, XpaHSHHsI, UCIIOJIb30BAHNS,
pacmipoCcTpaHEHHS | 3aIUThI) IEPCOHANBHBIX JAaHHBIX JTOMKHOCTHOE JTUIIO HECET
aJMUHUCTPATUBHYIO  OTBETCTBEHHOCTb (Ha ocHoBanuu cT. 13.11  «Hapymenue
YCTAHOBJICHHOTO 3aKOHOM IOpsAIKa cOOpa, XpaHEHHs, HCIIOJIb30BAaHMS MM PACIIPOCTPAHECHUS
nH(popMaIuu o rpaxkaaHax (MepcoHaTbHBIX JaHHBIX)» Komekca PO 00 amMuUHHUCTpaTUBHBIX
IIPABOHAPYLICHHUSIX ).



10.2. 3a napymeHue mpaBuUi XpaHEHHs U UCTIOJIb30BaHM IEPCOHATBHBIX TaHHBIX,

MOBJIEKIIIEe 32 COOON MaTepualbHBIN yiepO paboTomarento, pabOTHUK HECET MAaTEPUATLHYIO
OTBETCTBEHHOCTb (Ha OCHOBaHMU CT. 238 «MaTepuaiibHasi OTBETCTBEHHOCTh paOOTHHKA 32
yiiep0, MpuIMHEHHBIN paboTomarento» u cT.241 «IIpeaensr MmaTepralbHONW OTBETCTBEHHOCTH
pabotHuka» TpynoBoro kojekca PD).

10.3. MarepuainbHblii yiiepd, HaHECEHHbIN paOOTHUKY 3a CUET HEHAAJIS)KAILEro XpaHEHHS U
UCTIOJIb30BAaHUS TIEPCOHANIBHBIX TAHHBIX, MOAJICKUT BO3MEILICHHIO B TOJTHOM 00beMe (cT. 235
«MarepuanpHasi OTBETCTBEHHOCTb paboToIaTeNs 3a yiiepo, IPUUNHEHHBIA UMYILIECTBY
pabotHuka» TpynoBoro koaekca PD), a MopasbHbIil — B OpMe U pazMepax, ONpeaeTIeHHbIX
TPYIAOBbIM JoroBopoM (cT. 237 «Bo3melleHne MOpPaNbHOTO BpeAa, MNPUYMHEHHOTO
paboTHuKy» TpynoBoro koznekca P®D).

10.4. Onepatop (pykoBoautTens OV u (WIn) yIIOJTHOMOUYEHHBIE M JIMIIA) BIPaBe
OCYILECTBIIATH 0€3 yBETOMJICHHS YIIOJIHOMOYEHHOTO OpraHa I10 3aIIUTE MpaB CyOBEKTOB
MEPCOHAIBHBIX JaHHBIX JTUIIb 00paObOTKY CIEAYIOIINX MEPCOHATBHBIX TaHHBIX:

- OTHOCSIIUXCS K CYOBEKTaM IMEepPCOHAIBHBIX JAaHHBIX, KOTOPHIX CBS3BIBAIOT C ONEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

- MOJIYYEHHBIX OIEPaTOPOM B CBSI3U C 3aKIFOYEHHUEM JIOTOBOPA, CTOPOHON KOTOPOT'O SIBJISETCS
CyOBEKT NEPCOHANBHBIX MaHHBIX (ydYalluiics, MOAPATYUK, HCIONHUTENb M T.I.), €CIU
NEPCOHAIbHBIE JIAaHHBIE HE PACIpOCTPAHSIOTCS, a TaKXKe HE IPEJAOCTaBISIIOTCS TPEThbUM
aunam 0e3 cornacus CyObeKTa MEepCOHANBHBIX JAHHBIX W HCHOJB3YIOTCS OINEpaTopoM
UCKJIIOYMTENBHO JUUIsl MCIOJIHEHMsI YKa3aHHOIO JOroBOpa M 3aKJIIOYEHHUS JIOTOBOPOB C
CyOBEKTOM MEePCOHATBHBIX TAHHBIX;

- SIBJISIFOIIMXCSI OOIIETOCTYITHBIMU TIEPCOHANBHBIMU JaHHBIMU;

- BKJIIOYAIOIIUX B ce0s TONbKO (haMUJIMHM, UMEHAa U OTYECTBA CYOBEKTOB IMEPCOHATbHBIX
JTAaHHBIX;

- HeOOXOIMMBIX B IEJSIX OJHOKPATHOTO MPOMYCKa CyOBhEKTa MePCOHATBHBIX

JAHHBIX Ha TEPPUTOPHIO, HAa KOTOPOM HAXOAMUTCA OINEPATOp, WM B MHBIX aHAJIOTMYHBIX
LEJAX;

- BKJIFOUEHHBIX B UH(OPMAIIMOHHBIE CUCTEMBI IEPCOHATBHBIX TAHHBIX,

UMEIOIIME B COOTBETCTBUU C (hesiepaibHbIMU 3aKOHAMU CTaTyC (eepaTbHbIX
AaBTOMATHU3MPOBAHHBIX UHPOPMAIIMOHHBIX CUCTEM, a TAK)KE B FOCYAaPCTBEHHBIE
UH(POPMALMOHHBIE CUCTEMBI IEPCOHAIBHBIX JAHHBIX, CO3/1aHHBIE B LIEJISAX 3aIUTHI
0€30MacHOCTH TOCYIapCTBa U OOIIIECTBEHHOTO MOPSIIKA;

- oOpaOaTbiBaeMbIX 0€3 HCIOJIB30BAaHHUs CPEJCTB AaBTOMATU3ALMU B COOTBETCTBHM C
denepanbHBIMU 3aKOHAaMU WM WHBIMM HOPMATHBHBIMH NPAaBOBBIMH akTamu Poccuiickoit
®deneparuy, ycTaHaBIMBAIOLIMMU TPeOOBaHUS K 0OecreueHUI0 0€30acCHOCTH

NEPCOHAIBHBIX JaHHBIX MPU UX 00pabOTKe U K COOJIIO/IEHUIO NTPaB CyObEKTOB NMEPCOHATBHBIX
JAHHBIX.

10.5. Bce, uto He yperymupoBaHO HactosmmM [lonokeHHeM, ompenensercss IeHCTBYIOIMM
3aKoHOIaTeNbCTBOM Poccutickoit denepanuu
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